Internal Auditor Training

TRAINEE NAME:







Score: ​​​


DATE OF TEST:







QA MANAGER:








Objectives:  

These objectives must be met by the Internal Auditor Trainee and verified by the Quality Assurance Manager.  Only after ALL objectives are met can the Internal Auditor Trainee be advanced and approved for duties of Internal Auditor.

ITEM
OBJECTIVE TO MEET
YES
NO

1
Be able to identify which elements of ISO 9002 apply to a given set of findings



2
Be able to identify the benefits of audits, the role of documentation in auditing, and the purpose of auditing.



3
Be able to distinguish between quality audits and other audits.



4
Be able to demonstrate techniques for conducting an opening meeting for an internal audit.



5
Be able to demonstrate interviewing skills





6
Be able to identify nonconformities



7
Be able to demonstrate closing meeting techniques.



8
Be able to identify the parts of a final report.





9
Be able to follow up on Internal Audit findings.



10
Be able to list the things a registrar will look for.



*Internal audit trainee has assisted with (performing and preparing):

Department:







Date:



Department:







Date:



Department:







Date:



*Must be at least two internal audits.

